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Introduction
Regular school attendance is crucial in raising standards in education and ensuring that every child can have full access to the school curriculum and reach their potential.
Clandeboye Primary School will strive to promote an ethos and culture which encourages good attendance and where each pupil will feel valued and secure.
Vision
Clandeboye Primary School will provide a safe and happy environment in which all childrens’ academic, emotional, physical and spiritual needs are met. The staff feels that the school’s ethos can be summed up as follows:
We are,
· Friendly
· Happy
· Caring
· Inclusive
· Child-centred
· Approachable 
· Considerate
To achieve our vision our aims are:
· To create a happy, secure and stimulating environment
· To empower each child to achieve their full potential in all areas
· To provide an effective and meaningful curriculum
· To encourage mutual respect and a sense of citizenship
· To foster independence and a sense of personal responsibility
· To work in partnership with parents and the community
Attitudes and Dispositions
We aim to create learners who are:
· Happy
· Enthusiastic
· Respectful
· Confident
· Curious
· Questioning
· Adventurous
· Ambitious 
Aims
1. To improve/maintain the overall attendance of pupils at Clandeboye Primary School.
2. To develop a framework that defines roles and responsibilities in relation to attendance.
3. To provide advice, support and guidance to parents, guardians and pupils.
4. To promote good relationships with the Education Welfare Service.

Role of the School
The Principal at Clandeboye Primary School has overall responsibility for school attendance. Teachers who have any concerns regarding school attendance should bring these to the attention of Mrs Thomas.
The Board of Governors provide support by reviewing school attendance figures and targets and ensuring it is placed as an agenda item at each meeting.
Teaching staff regularly monitor the attendance and punctuality of pupils by ensuring that attendance is recorded at the beginning of morning and afternoon registration sessions.
To enable our school to accurately record and monitor attendance in a consistent way we will adhere to the guidance provided in the Department of Education Circular 2015/02, which can be found at the following link:
http:www.deni.gov.uk?index/support-and-development-2/school-attendance/recording-pupil-absences.htm 
Clandeboye is committed to working with parents to encourage regular and punctual attendance.
Role of the Parent
Parents have a legal duty* to ensure that their child of compulsory school age shall receive efficient full time education suitable to age, ability and aptitude and to any special educational needs they may have, either by regular school attendance or otherwise.
If a child is registered in school, their parent has a legal duty to ensure that they regularly attend that school.
It is a parent’s responsibility to inform the school of the reason for a pupil’s absence on the first day of absence. This should be confirmed with a written note when the pupil returns to school. If the absence is likely to be prolonged, this information should be provided to enable the school to assist with homework or any other necessary arrangements which may be required.
Pupils are expected to be in school for 9.00am for registration. It is the responsibility of parents to ensure that their child is punctual. Lateness is recorded at registration and on a child’s attendance record. Late passes are attached to  a child’s ‘My Month at School record’.
If a child appears to be reluctant to attend school a parent should discuss this with the class teacher or Principal to ensure that the family receive maximum support. 
Role of Pupils
Each pupil at Clandeboye Primary School must attend school punctually and regularly. If a pupil has been absent from school, a written note from parents/guardians must be provided on their return.
Absence procedures 
All parents/guardians are required to provide written requests for absences to the Principal. These should contain a clear reason for the requested absence. Class teachers should be provided with notice of medical appointments in writing. Parents/guardians may be asked to provide proof of medical appointments for verification by the Principal.
Family Holidays during Term Time
Clandeboye Primary School discourages holidays during term time due to the impact they have on pupils’ learning. Family holidays taken during term time will be categorised as an unauthorised absence. Only in very exceptional circumstances will a holiday be authorised.

Procedures for Monitoring Non-attendance
If a pupil is persistently late or has frequent absences the class teacher shall in the first place refer the family to the Principal. The Principal will inform the parent/guardian of the school’s concerns in writing and invite them to attend school to discuss the matter. Attendance of the child/ren concerned will be monitored for an agreed time after which the Principal may wish to refer to the Education Welfare Service.
Education Welfare Service
EA (formerly Education and Library Boards), through the Education Welfare Service (EWS) have a legal duty to make sure that parents meet their responsibility towards their children’s education.
If a pupil’s absence causes concern, or if their attendance falls below 85%, they will be referred to the EWS, if appropriate. EWS will support staff and parents in developing and implementing strategies to address or improve school attendance.
Review
Clandeboye Primary School is engaged in continuous monitoring and evaluation of the effectiveness of our pupil attendance guidelines.  We will review our procedures and practice as required to ensure the best possible standards of care and welfare for the pupils in our school.  This may result in a change of organisation, method or content as required for individual circumstance.

Monitoring and review will be achieved through consultation with parents, staff and governors and through direct observation of procedures.  We value the contribution that can be made by our teachers, parents and pupils to affect appropriate change when necessary.
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